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Meeting held on 03-06-2016

Venue: 1QAC Room Time: 1.30pm

Agenda

Preparation for the re-accreditation (3" cycle)
Framing the plan of action for the year 2016-2017
Preparation of AQAR report

Any other matter

Members Present

1
2
3
4,
5.
6
7
8
9

10,
1
12.
13.
14,
15,
16.
17.
8.
19.
20.

Principal Rev. Fr. Dr. V.Y. Dasappan S.]. {Chairperson) W
Dr. Tessy chacko P ‘_Eq

Dr. Zajo Joseph

Dr.J Francis j:Lﬁ
SriRajeev MR T

Dr. George Thomas i_
Dr.Santhi Jose

5ri.Bijoy John Philip |

5rl. Rajesh M X3

smt, Reshmi Poulose |_~_..;;-‘F:'_
Fr. Shibu Joseph 5 F’jw_laﬁ-f——
Dr.Hrish S R y

Dr. Nisha Rani D

Smt. Lisha Yesudas

Fr. Dominic Jaseph S emat—
Sri John Selvakumar C ;1

Dr. Antony Palakal

Sri. Firoz AS fr=2

Smit. Renuka O

gri. Muthappan W

Minutes of meeting

The meeting started with 2 silent prayer

The convener expressed satisfaction over the effective accomplishment of the action plan
proposed during the academic year 2015-2016 ,
Advised that the AQAR for 2015-2016 has to be prepared and uploaded as so0n as possiblé
Decided to make necessary arrangements for the fourth coming accreditation.

Decide to organize seminars and workshop for teaching and non-teaching staff



» Took the decision to form a group from amang the facuity members to prepare an academic
calendar for the current academic year

» Suggested to installation of CCTV camera as part of the security of the college

» Directed all departments to develop strategic plans to implement the programs proposed for
the current academic year

» Decide to conduct department wise class PTA meeting

+ Decided to draft the minutes of IQAC in digital format instead of hand written and to keep soft
as well as hard copies in the IQAC from this meeting onwards.

Plan of action for'the year 2016-2017

e Preparation of Assessment and Accreditation of NAAC Third cycle.

e To boost up the activities of various clubs and cells in the college

e Toorganize as many seminars/workshops as possible in various departments.
¢ To conduct orientation classes for first semester students

» Continue the strategic plan to make the campus green and plastic free
s To make an appeal to the departments to have invited lectures

¢ To promote conducting co-curricular activities in coliege

¢ To conduct special classes for slow learners

e Continue the mentoring and walk with scholar program{WWS)

s To submits proposals to managements to start new UG and PG courses
s Request to the local authorities for the transportation facilities
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Meeting held on 02-09-2016

Venue: IQAC Room Time: 1.30pm
Agenda

e Preparation for the re-accreditation (3" cycle)

s .Monitoring of the working of various committees
e Evaluation of the functioning of various bodies

e Any other matters

Members

Principal Rev. Fr. Dr. V.Y. Dasappan S.1. (Chairperson} %
Dr. Tessy chacko P 'f!(

Dr. Zajo Joseph
Dr.J Francis .
Sri.Raigev M R (.ﬁ“-‘_»;.— 4
Dr. George Thomas L
Dr.Santhi lose (_,JJ[—”
Sri.Bijoy lohn Philip
Sri. Rajesh M 3(}’
. Smt. Reshmi Poulose Y
. Fr. Shibu Joseph 51 L;ij__r
. Dr.Hrish S R
. Or. Nisha Rani D (B
. Smt. Lisba Yesudas
. Fr. Dominic Joseph S} ettt
. Sri John SelvakumarC ¥~
. Dr. Antony Palakal
. Sri. Firoz AS Hiz
. Smt, Renuka O @,1&?"
. Sri. Muthappan M L_W

o N R W
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Minutes of the meeting
The meeting started with a silent prayer
1. Convener read the action taken report
2. Gave instructions for organize an ASAP orientation program

3. Made plans to interactive meetings with the academic ad administrative staff



4. Reviewed the assessment and accreditation preparation.

5. Discussed the proposals put forwarded by CLMC and decided to take necessary actions based
an CLMC, ' .

6. Resolved to continue the financial support for deserving students and the noon meal scheme
with help of staff , alumni and other well-wisher

7. Decide to provide a training in cultivation of vegetable for the students of the neighbourhood
up school St. Andrew’s

Actions taken based on previous meeting

¢ Conducted an orientation program for teachers

e World Environment day program by Nature club

e Class PTA’s

s Reading Day Celebration by literary club

e Conducted a welcome program for the first semester students

e Celebration of independence day

e ARISE a two hour music program by Jesus youth

e Kelikottu celebration organized by Departrment of Malayalam and Mass Communication.
e Malayala samajam literary forum meeting was conducted
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Meeting held on 16-12-2016

Venue: IQAC Room Time: 10.30am

Agenda

e Preparation for the re-accreditation (3" cycle)
¢ Qutreach programs
» Placement interviews

Member present

W o N kW N e

N B R e e e 2
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Principal Rev. Fr. Dr. V.Y. Dasappan S.. (Chairperson) k/f?

Dr. Tessy chacko P 'Eal

Dr. Zajo Joseph

Dr.J Francis &.—
SriRajeevMR Gk~
Dr. George Thomas 21;5.[__
Dr.Santhi Jose

Sri.Bijoy John Fhilip

Sri. Rajesh M '

. Smt. Reshmi Poulose{'ﬁ. S

. Fr. Shibu loseph $ ) L‘\%ﬂm
. DrHrishSR

. Dr. Nisha Rani D &

. Smt. Lisba Yesudas

. Fr. Dominic Joseph § ) Domits
. SriJohn SelvakumarC %7

. Dr. Antony Palakal

. Srl. Firoz A S Fea

. Smt. Renuka O @}»
. Sri. Muthappan M h@

Minutes of the meeting

Convener read the action taken report which was approved by the committee

Discussions were made on meetings of planning cell, placement ,interviews to be held for final
students and conducting sixth semester internal examination

Discussion also heid on the forth caoming accreditation.

Actions taken based on previous meeting

One day workshop on television program Production for Department of Malayalam and Mass
communication.
An academic visit for the final year students to the Dept. of Economics Kariyavattom



A full day session on Radio program production for Department of Malayalam and Mass
communication.

Class on informatics for first and third semester students

Class PTAs

Give methadology training for the project work to the fifth semester Department of Malayalam
and Mass communication students

Celebration of Kerala piravi by Department of Malayalam and Mass communication.

Film Screening for film lovers by Department of Malayalam and Mass communication.

Inter collegiate spot-reporting and Quiz competition by Department of Malayalam and Mass
communication.

Food fest and Bioexpo by BBT

Spot photography and debate competition by Department of Malayalam and Mass
communication.

A short film fest organized by Department of Malayalam and Mass communication.

Prof.V . Madhusoodanan Nair inter collegiate Recitation competition organized by poomukham
alumni association

Serninar by economics department
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Meeting held on 20-03-2017

Venue: IQAC Room

Agenda

Preparation for the re-accreditation (3™ cycle)

Qutcome for the year 2016-2017
Discuss on the achievernents
Feedback activities

Discuss the preparation of AQAR for the year 2016-2017

Members present
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Time: 1.30pm

Principal Rev. Fr. Dr. V.Y. Dasappan S.l. {Chairperson) /@'f

Dr. Tessy chacko P 'E.:\
Dr. Zajo Joseph

Dr. ] Frangis E.

Sri.Rajeev M R %_-

Dr. George Thomas ﬂ@_
Dr. Santhi Jose

Sri. Bijoy John Philip

Sri. Rajesh M

. Smt. Reshmi Poulose {ﬂ,/ .

. Fr. Shibu Joseph S J /é—i%—
. DrHrishSR

. Dr. Nisha Rani D (%

. Smt. Lisha Yesudas

. Fr. Dominic Joseph §J Defi—=
. Sri John Selvakumar C

. Dr. Antony Palakal

. Sri. Firoz AS Ry-

. Smt. Renuka O Suse

. Sri. Muthappan M

o L

Minutes of the meeting

o Analyzed the effectiveness of the plan of action setin the beginning of the academic year



e Goals achieved : A plastic free green campus ,Training and orientation programs for both
teaching and non teaching staff successfully implementation of ssp, mentoring and wws ,various
seminars classes and workshep organized by different departments. ASAP and other training
programs for students. strengthening different clubs. Proper planning and administration of
internal examinations, class PTA meetings, CCTV cameras were installed in the campus,
established additional new washroom block for girls.

e Decided to collect feedback of teaching faculty

e Helped the managementin talking preliminary steps towards the construction of a new
auditorium

e Discussion also heid on the forth coming accreditation.

Action taken after previous meeting

s Class PTAs
e  XOS and KSCSTE jointly organized one day workshop on coastal environment day

e Provided training in cultivation of vegetables for the students of neighbourhood UP school
St.Andrew’s



Action taken report of 2016-2017

| Plan of Action

Achievements

Qrientation programme.

Orientation programme for new teachers was
conducted successfully.

Orientation programme

Two-day orientation programme for all teaching
faculty was organized.

e Encourage the departments to
conduct national/ International
seminars, exhibitions workshops
etc.

s Reenergize the activities of

various Clubs.

o departments organized
seminars for faculty and students
on various topics
s environment day celebrated by nature
club
e XOS and KSCSTE jointly organized one day
workshop on coastal environment day
e Provided training in cultivation of
vegetables for the students of
neighbourhood up school St.Andrew’s

' Celebration of important days

| Celebrated Environment day, independence day,

Republic day, National Integration day, Yoga day,
Teacher’s day etc.

'_ Parents meet

Conducted parent’s meet for each batch.

 Promotion of Eco-Friendliness.

Created awareness about Green Protocol.

Remedial teaching and mentoring

Remedial teaching and mentoring continued.

| Walk With Scholar (WWS) program

| Walk With Scholar program continued

Installation of CCTV cameras

CCTV cameras were installed in the campus

| New washroom blocks for boys and girls

Established additional new washroom block for
girls.

| New auditorium

Helped the Management in taking preliminary
steps towards the construction of a new
auditorium.
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Meeting held on 02-06-2017

Venue: IGAC Room Time: 1.30pm
Agenda:

e Framing the plan of action for the year 2017 - 18.
e Preparation for NAAC accreditation process.

e Orientation programme for teaching staff.

o Any other matter.

Members Present:

Principal Rev. Fr. Dr. V.Y. Dasappan S.J. (Chairperson) &,
Dr. Tessy Chacko P <y

Dr. Zajo Joseph

Dr. J. Francis ﬁ,

Dr. George Thomas;ﬂ J s

Dr. Nisha Rani D. ()}

Dr. Renju R. Krishnan )

Dr. Fr. Shibu Joseph S.. ;__g_fz-;

. Dr. Harish S. R. .

10.Rajesh M. Jvf /

11. Reshmi Poulose ‘2/
12.Lisba Yesudas

i
13.Muthappan M. 1‘-‘Mﬁ/
14.Renuka O. &V 5
15.Dr. Shanthi Jose 3

16.Rajeev M. R. %o
17.Melissa Hilary Tndontt

18.Dr. Antony Palackal

19.Firoz A.S. fhe_

20.Dominic Gomez qv(_
21.Student representatives k@,
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Minutes of the meeting:

The meeting started with a silent prayer.

Principal informed that the accreditation period of the college expired on
April 17, 2017 and the college is under grace period.

New accreditation guidelines were explained.

Decided to start the work from the department level.

Took the decision to request for the next NAAC visit tentatively during
October-November 2018.

Committee was informed that the copy of previous SSR was available in the
library and in the IQAC room and the last peer team visit report would be
sent to all departments.

Information was given regarding the orientation class for teaching staff to
be conducted on 06-06-2017.

Plan of action for the current year was formed.

of Action for the year 2017 — 2018:

Special attention should be given to NAAC accreditation process and the
preparation of SSR.

Instructions should be given to the departments to allot time for the
consolidation of relevant data among other academic work.

Digitalization of attendance should be implemented systematically.
Gender sensitivity should be ensured in the campus through programs and
other initiatives.

. Proposals have to be submitted to avail ministry funds for the construction

of Girls and Boys Amenity centers in the campus.

Requests should be given to the college management for the construction
of the new auditorium and the renovation of the existing one.

More environment friendly initiatives should be implemented.

. Wheel ramps and other infrastructural modifications have to be made for

the differently abled students.



9. ASAP, SSP, WWS, Noon-Meal Scheme and Student Support Fund can be
continued and request for the new job oriented PG course has to be
submitted to the government,

10. Cells, committees and clubs are to be motivated to enhance the
effectiveness of their activities.

11.The departments should be given directions to conduct seminars,
workshops and invited lectures.

12. Training and awareness programmes for students, teachers and non-
teaching staff are to be organized.

13. Co-curricular activities of students are to be encouraged.

14.A learner centric approach in the pedagogical paradigmes.

15. Learner centric teaching, integrated course plan, faculty conclave,
feedback and monitoring.

16. Initiative for the training and molding of faculty to ensure quality
orientation, faculty development programs. Faculty is given opportunity to
present their articles and platforms for the faculty to share their expertise.

17. Open book examination in PG departments in theory papers instead of
second internal exam.

18. Initiate to ensure ICT in all the departments.

19. Academic Administrative Audit (AAA)

20. Online attendance system.

21. Certificate courses and value added courses.

22.Training programs/courses on soft skill development.

23. More number of LCD projectors and smart Boards.
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Meeting held on 26-10-2017

Venue: IQAC Room Time: 2:00pm
Agenda:

¢ Submission of AQAR

New auditorium

Proper maintenance of records in the departments.
Repair and maintenance of computers.

Any other matter.

Members Present;:

Principal Rev. Fr. Dr. V.Y. Dasappan S.J. (Chairperson) /?/'ffk
Dr. Tessy Chacko P =

Dr. Zajo Joseph

Dr. J. Francis ﬂ

Dr. George Thomas ~

Dr. Nisha Rani D. (J‘V

Dr. Renju R. Krishnan :

Dr. Fr. Shibu Joseph S.J. ﬁim_

. Dr. Harish S. R. ’

10.Rajesh M. 4+

11. Reshmi Poulose @/

12.Lisba Yesudas

13.Muthappan M. ﬁl-/

14.Renuka 0. Qur
15.Dr. Shanthi Jose
16.Rajeev M. R. 3
17.Melissa Hitary  wuwth
18.Dr. Antony Palackal
19.Firoz A.S. f
20.Dominic Gomez Qhr
21.Student representatives
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Minutes of the meeting:

The meeting started with a silent prayer.

* Discussed on improving the overall quality of the college, especially matters
pertaining to the college office, library, departments, staff and students,
PTA and Alumni.

* |nformed that, with jointed efforts of all members, the AQAR of the
academic year 2016 — 2017 has been prepared and uploaded.

» Reviewed the progress departmental wise data consolidation for NAAC and
instructed the need for proper maintenance of records in the departments.

» Discussed the necessity for repairing and maintaining the computers in the
computer room.

» |t was decided to initiate the renovation of the college auditorium by
placing false ceiling and replacing the fans and sound system.

= |t was suggested to propose the plan to build a new auditorium and to
construct more wheel ramps for differently abled students in the campus.

Actions taken based on the previous meeting:

¢ Orientation programme for teachers by Dr. Kevin

e (Class PTA meetings in Economics , Physics and BBT Departments.

¢ Two academic visits made by final year Economics students to the
Department of Economics, Karyavattom, University of Kerala and CDS,
Ulloor.

¢ Malayala Samajam inauguration.

* Fr. Thomas Vattakunnel Lecture series inaugurated hy Prof. V.
Madhusoodanan Nair.

e One day talk on Informatics for $3 students by Dr. Iris Koileo.

¢ “Beyond Economics”- Seminar by Economics Department in association
with TIME.

s Seminar on “Evoliution of Malayalam Story Telling” by Department of
Malayalam and Mass Communication with the help of Kendra Sahithya
Academy.

¢ One day seminar on “Solar Physics “by Dr. S Antony SPAG MG University.
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Meeting held on 03-11-2017

Venue: IQAC Room Time: 2:00pm

Agenda:

= Workshop for teachers

® Initiating the construction of Girl’'s Amenity Centre
* Preparation for NAAC accreditation process

= Any other matter

Members Present:

Principal Rev. Fr. Dr. V.. Dasappan S.J. (Chairperson) ,ﬁ/'}d%/’
Dr. Nisha Rani D.d

Dr. Zajo Joseph

Dr. J. Francis T

Dr. George Thomas 19-‘—‘1—

Dr. Tessy Chacko P.

Dr. Renju R. Krishnan —

Dr. Fr. Shibu Joseph S.J. };_EEB#

. Dr. Harish S. R.

10.Rajesh M. ¥+

11. Reshmi Poulose V

12.Lisba Yesudas
13.Muthappan M. &Uﬁ/
14.Renuka O. @%"

15.Dr. Shanthi Jose e
16.Rajeev M. R. ¢
17.Melissa Hilary oshett

18.Dr. Antony Palackal

19.Firoz A.S. &=

20.Dominic Gomez C}-v,
21.Student representatives @’
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Minutes of the meeting:
The meeting started with a silent prayer.

" Major topic of discussion was conducting motivational classes for teachers
with special focus on students’ psychology.

= Decided to arrange an invited talk by Dr. V. Sunil Raj on Students’
psychology in order to boost the teaching learning process.

= A workshop on “Quality Assurance” was tentatively scheduled for
December,2017.

* The date for laying foundation stone of Girls friendly Amenity Centre was
decided for 17-01-2018.

= Instructions were given to speed up the preparations for NAAC
accreditation and writing the SSR.

Actions taken based on the previous meeting:

® An interactive session with C.S. Venketeswaran on his new book, organized
by Department of Malayalam and Mass Communication.
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Meeting held on 23-01-2018

Venue: IQAC Room Time: 1:00pm
Agenda:

& Preparation of S5R

* Empowerment of girls students
=  Campus beautification

= Observance of important days
= Students’ quality improvement
= Add on courses

" Any other matter

Members Present:

Principal Rev. Fr. Dr, V.Y. Dasappan S.J. (Chairperson) ,«? f; :
Dr. Nisha Rani D. £ A

Dr. Zajo Joseph

Dr. ). Francis J_

Dr. George Thomas %—'

Dr. Tessy Chacko P. ;

Dr. Renju R. Krishnan /)
Dr. Fr. Shibu Joseph S.J. #éiﬁ:"_-
. Dr. Harish S. R. ;
10.Rajesh M, %

11. Reshmi Poulose Q/

12. Lisba Yesudas B
13.Muthappan M. M=
14.Renuka 0. Ru-

15.Dr. Shanthi Jose <4
16.Rajeev M. R. G,
17.Melissa Hilary mokod-

18.Dr. Antony Palackal

19.Firoz A.S. fou.

20.Dominic Gomez (},
21.Student representatives e
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Minutes of the meeting:

The meeting started with a silent prayer.

Took the decision to empower girl students by giving them regular training
in “Kalari” and “Yoga”, Suggestions were made on ensuring active
participation of maximum number of students,

Decided to give directions to ail departments to conduct classes to improve
the quality of students and to make them aware of the need to protect the
environment.,

Decision was taken to appoint a full time horticulturist/ landscapist solely
for campus beautification.

Suggestions were invited from the departments and clubs in observing
important days like Science Day, World Environment Day, World Qcean
Day, etc.

Reviewed the preparation for SSR.

Actions taken based on the previous meeting:

Workshop on “Television Programme Production” by George Pulikkan
(Asianet News), organized by Department of Malayalam and Mass
Communication.

A talk for final year Department of Malayalam and Mass Communication
students on “Performing Arts” by Dr. N. Anil Kumar, as part of Fr. Thomas
Vattkkunne! Lecture Serjes,

One day seminar on “Changing LoC of Media” by Department of Malayalam

and Mass Communication in collaboration with Nehru Yuvakendra.

Class PTA meetings of S5 and S3 Economics, S1 Chemistry and $1 BBT.
Women'’s Studies Centre inauguration by Prof, Suja Susan George, Director,
Malayalam Mission.

Orientation Programme for teachers,

Media club inauguration by Dr. Divya S lyyer I1AS Sub-collector,
Thiruvananthapuram.

“Meet Your Great Seniors” programme organized by BBT Department.

™
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Meeting held on 28-03-2018

Venue: IQAC Room Time: 1:00pm
Agenda:

Preparation for the fourth coming accreditation
Cleaner- greener campus

Master plan

New PG courses

Raising fund from RUSA

¢ Quality enhancement of faculty

e Feedback evaluation

s AQAR

¢ Any other matter

Members Present:

Principal Rev. Fr. Dr. V.Y. Dasappan S.J. (Chairperson) ,%(/S’%

Dr. Nisha Rani D. 4.

Dr. Zajo Joseph

Dr. J. Francis —

Dr. George Thomas <+

Dr. Tessy Chacko P. :

Dr. Renju R. Krishnan ()
Dr. Fr. Shibu Joseph S.J. .rﬂb-
Dr. Harish 5. R. ;

. Rajesh M. 4

_Reshmi Poulose %

. Lisba Yesudas

. Muthappan M.

. Renuka O. &}:

_Dr.Shanthilose =%

. Rajeev M. R, @}ﬁr—
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Minutes of the meeting:

The meeting commenced with a silent prayer.

Decided to install new bins for separately collecting and processing waste.
Took the decision to take part in “Haritha Keralam” plan of the Govt. of
Kerala. The principal opined that all the stakeholders of the college must
participate in the drive which was supported by other members.

Progress of the Master Plan preparation was discussed. Decision was taken
to submit the same to the Minister for Education tentatively on June 13.
Inauguration of Girls” Amenity Centre was also planned for the day.
Decided to give request to the Minister for Education for new job oriented
PG courses.

The members agreed upon submitting application for raising fund from
RUSA,

Decision was taken to give more quality related classes to the faculty. The
principal informed the committee that he would invite Prof. John
Kattakkayam and Dr. Antony Palakkal for the preparation of NAAC
grientation.

Decided to prepare a feedback evaluation report.

AQAR and Actions taken Report of academic year 2015-16 was presented
before the committee for approval.

Actions taken based on the previous meeting:

Photography workshop for Department of Malayalam and Mass
Communication students conducted by Vakkom Moulavi Foundation.
One day seminar and power point presentations organized by final year
Economics students.

Seminar organized by BBT department.

Prof. V. Madhusoodanan Nair Inter Collegiate Recitation Competition
jointly organized by Department of Malayalam and Mass Communication
and Pommukham.



International Women's day celebration and debate competitions.

Media Fest conducted by Media Academy.

Class PTA meetings of S1 and $6 Economics.

One Day Seminar on “Arnos Pathiri’s Life, Time and Works” in connection
with the death anniversary of the missionary conducted by Department of
Malayalam and Mass Communication and Literary Forum of the college.
One day session on Film Studies for final year BMMC students. The film
critic, Mr. Vijayakrishnan was the resource person.

Internal examinations and CA preparations of S5.

A talk on “Recent Economic Reforms of the Government of india and its
Impact” by Dr. Priyesh CA, Asst. Professor and Joint Secretary of Kerala
Economic Association.

Bio- Expo organized by BBT department.

Women’s study centre organized a class on health hygiene in association
with Sakhi, an NGO

Department of Physics conduct two day seminar “Padartha 2018” for
faculty and students.

Department of mathematics conducted an Exhibition.
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